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In August, I send each sending school their current roster and ask them to identify their 
students.  Two of my schools give me access to their IEP writing program and I download the 
IEP myself.  The other ten districts email the IEPs to me.  In October, we receive each district's 
PENN Data documentation and we check to make sure we have IEPs for all the students they 
have marked in their PENN Data. 
 
During the school year, I email with sending district personnel continually.  I usually 
communicate with special education teachers or supervisors of special education. 
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